
Gain confidence in using AI for idea generation, language improvement, and refining
structure while maintaining their own academic voice.

This handout is designed for students taking Academic English modules at the University of
Westminster during the 2024-2025 academic year. It provides guidance on using Generative
AI tools effectively and responsibly to enhance academic writing.

As AI tools become increasingly integrated into education, students must learn how to use
them ethically and effectively. This handout offers practical tips to help students leverage AI
without compromising academic integrity or their unique voice.

Promote consistent, responsible AI use and support discussions on academic integrity and the
integration of technology in learning.

Review regularly: This handout was created in August 2024. Given the evolving nature
of AI, ensure you review and update it regularly to keep the content aligned with the UoW
guidelines on the use of Gen-AI. 

Encourage Critical Thinking: remind students that AI tool should complement, not replace, 
their own critical thinking. 

Promote Transparency in AI Usage: Students must be transparent about how they’ve used 
AI in their work. 

Instructions for Students

Choose a short piece of academic writing you’ve already written. 
• • • • 

• 

Grammarly: The University of Westminster gives students and staff access to Grammarly which can help
with proofreading, grammar, punctuation, style and tone. It also offers advanced suggestions for improving
clarity and conciseness, making it a useful tool for polishing your academic writing. Grammarly also features a
plagiarism checker, which can be useful when reviewing your work for originality. 

ChatGPT: Can assist with brainstorming ideas, generating outlines, or offering feedback on your writing
structure. It can be helpful for explaining complex topics in simpler language, suggesting alternative
phrasings, or providing examples. 

Gen-AI can be a powerful tool to enhance and refine your academic writing. However, it is crucial to use it
responsibly. This can be done by following these steps: 

Crafting effective prompts: Write clear, specific and targeted prompts. Consider breaking down your
request into smaller tasks, e.g. asking for feedback on a specific paragraph, checking your grammar or asking
for weaknesses within your argument. 

Reading the University of Westminster Guidelines on the use of AI: Following these guidelines ensures
your use of AI aligns with academic integrity standards and prevents issues such as unintended plagiarism or
over-reliance on AI-generated content. 

Acknowledging your use of Gen-AI: You must be transparent. Be explicit about which AI tools you’ve
used and how they’ve contributed to your work e.g. generating ideas, paraphrasing a sentence or providing
feedback). 

Critically Evaluate AI Outputs: Gen-AI can provide helpful suggestions, but it is not infallible! Always review
the content with a critical eye. There may be inaccuracies. AI sometimes produces content that is biased or
factually incorrect, so cross-referencing is essential. 

Developing your Academic Voice: Use AI to refine your writing but ensure the ideas, analysis and arguments
remain your own as this preserves the originality of your work. 
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Reflect on areas of your writing you’d like to improve.
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Based on the areas you want to improve, craft a clear and specific prompt for the Gen-AI too.

Access both Grammarly and ChatGPT. Use your prompt(s). Make notes on the suggestions
and compare the outputs of each tool.
Critically evaluate the AI suggestions (are they helpful/biased/inaccurate…?)

Revise your writing. Apply the suggestions that you feel genuinely improve your work while
maintaining your own voice and perspective.

Reflect on the process: Think about how Gen-AI impacted your writing and whether you’ll
approach future assignments differently.


