
 
 

Google Classic Sites Migration Guide 
 
Google Sites was introduced as part of the Google Suite in 2008.  The app enables users to create a 
wide range of websites for collaborative groups and projects.  In 2017, Google launched a new, 
updated platform to replace the original app (Google Classic Sites).  
 
Google have announced that Google Classic Sites will be phased out by December 2021 and site 
owners are required to convert their sites to the new Google Sites format to avoid disruption for 
collaborators and viewers.  Site owners also need to ensure that the site complies with Digital 
Accessibility guidelines, refer to page 5. 
 

1. Log in to your University Staff 
Google Apps account. 

 
2. Click on the waffle icon located at 

the top right-hand side of the 
screen.  
 

3. Click on ‘Sites’ to open the app. 
 

4. Once Google Sites has launched, click on 
the ‘Back to Classic Sites’ button on the 
bottom left-hand side of the screen to 
open Classic Sites.  
 

5. Select the site you want to convert. 
 

6. Click on the cog on the top right-hand side of 
the screen to expand the page actions and 
select ‘Manage site’. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://drive.google.com/drive/my-drive


 2 

 
 

7. Click on the ‘NEW Convert to new Sites’ link at the bottom left-hand side of the page.  
 

8. Click the ‘Start’ button to begin the conversion of your site.  A draft of the site will be 
created in new Google Sites. You will be able to preview and edit your new site before 
publishing it. 

 
If your site contains list pages, they will be converted to Google Sheets, which can be found 
in your Google Drive.  
 
Attachments will be saved to a Google Drive folder named after the converted site.  
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9. Once complete, click the ‘Continue’ button to review the draft site. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

10. Click the ‘Review draft’ button to review your converted site prior to making it live.  
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11. You have the option to use the existing site address or create a new site address, (if you opt 

to create a new address you will need to advise site users of the new URL).  Once you are 
happy with the site structure and formatting, click ‘Publish’ to replace the original classic 
site.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

12. Click the ‘Publish’ link to confirm you wish to replace the classic site. 
 
 
 
 
 
 
 
 
 
 
 
 

Traffic will now be redirected to the new site.  The classic site will be moved to ‘Migrated 
Sites’ in Google Classic Sites and deleted after 30 days.  
 

How to delete a Google Site 
 
If your site has been inactive for some time or is no longer required, you can delete it. 
 

1. Open your site in Classic Google Sites. 
2. Click on the cog on the top right-hand side of the screen to expand the page actions and 

select ‘Manage site’. 
3. From the options in the left-hand panel, select ‘General’ and then click the ‘Delete this site’ 

button 
 
 
 
 

4. Click ‘Delete’ to confirm you want to delete the site. 
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Digital Accessibility 
 
The University is committed to ensuring that all websites and content we publish is available to 
everyone to improve the experience for all users, as well as making sure that individuals with 
disabilities can gain equal access.  It is the site owner’s responsibility to ensure that the site is 
digitally accessible.  
 
Site owners are required to include a link to the University of Westminster Accessibility Statement for 
Websites on the Google Sites Domain on the site.  
 
Further guidance on how to ensure your content is digitally accessible to all users is available here. 
Click here for Google guidelines on how to make your Google site digitally accessible. 
 
 

Further Information 
 
Google Sites Training and Help 
Google Classic Sites Manager Tool 
 
If you require further support, please contact the IT Service Desk on 020 7915 5488, (opening hours 
8.30am to 6pm, Monday to Friday).  
 
 
 
 
 
 
 
 
 
  

https://sites.google.com/my.westminster.ac.uk/accessibility-for-new-site/home
https://sites.google.com/my.westminster.ac.uk/accessibility-for-new-site/home
https://universityofwestminster.sharepoint.com/sites/00272/SitePages/Digital%20Accessibility%20-%20FAQs.aspx
https://support.google.com/sites/answer/7529116?hl=en
https://support.google.com/a/users/answer/9282722?hl=en
https://support.google.com/a/answer/9919625?hl=en&amp;ref_topic=25684
https://servicedesk.westminster.ac.uk/MSMSelfService/

